2026-2027
Early Targeted Interventions
Jumpstart Program
(Early Literacy & Early Numeracy)

Early Targeted Interventions Summer Jumpstart program setup and reporting must be completed by the
conclusion of the district’s 26-27 Jumpstart program and certified no later than September 4, 2026.

Qualified students, entering Kindergarten (KG) to 3 grade (for the 26-27 school year), enrolled in an
Early Targeted Interventions Summer Jumpstart program are eligible for an additional 0.25 ANB.
Jumpstart participants must have an Early Targeted Interventions eligibility record, an enrollment record
in a Jumpstart calendar with a program duration of at least 4 weeks and 120 instructional hours and be
included in the district's Jumpstart certification. Districts will create calendars, courses/sections,
enrollments and eligibility records, then certify Jumpstart program information at the end of the
session.

Students who are assessed and deemed eligible but do not participate in the summer Jumpstart
program (or any other Early Targeted Interventions program) should still have an eligibility record
entered.

Step 1: Create Jumpstart Calendar(s)
PATH: Scheduling & Courses>Calendar Setup>Calendar Wizard

1. Select Create new Calendar(s) by rolling forward selected data or creating a new blank
calendar and click Next.
Select Year (26-27).

3. Enter Start Date and End Date (program start and end date for summer Jumpstart).
Select prior year Jumpstart calendar(s)/school(s) to roll or
select school(s) to add new calendar.

5. Click Next.

Calendar Wizard ¥

Calendar Wizard

Copy, Rollforward, or Create new Calendar-linked Data
This wizard will walk you through the creation of new school calendars by rolling data forward, or copying an existing calendar.
structures and period schedule names in the new calendar.
Note: Creating calendars is a database intensive procedure. It can take a long time to complete, and may slow down the syster|
hours.

Edit Calendar Attributes for neéCa\endars Select Calendars to Roll
1 25-26 Alkali Creek School 4-5
ear @ 25-26 Alkali Creek School K-3 -
Name Template | year]ischoolname] | |25-26 Arrowhead School 4-5 0
Number | | 25-26 Arrowhead School K-3
* — 25-26 Beartooth School 4-5
Start Dete 2526 Beartooth School K-3
SilEL 08/07/2026 |7 25-26 Ben Steele Middle School
25-26 Bench KindeREADY AM o
25-26 Bench KindeREADY PM
25-26 Bench School 4-5
25-26 Bench School K-3
25-26 Big Sky Elementary 4-5
25-26 Big Sky Elementary K-3
25-26 Billings Early College S
25-26 Billings Multilingual HS d

CTRL-click and SHIFT-click for multiple

< Back e
EDUCATE TEAM

(406) 444-3800
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individually).
Click Run Wizard.
Refresh browser page and select 26-27 Jumpstart calendar.

Calendar Wizard

Copy, or Create new Data

Calendar Wizard ¢

This wizard will walk you through the ereation of new school calendars by rolling data forward, or ¢
schedule stnuctures and period schedule names in the new calendar.

Note: Creating calendars is a database intensive procedure. It can take a long time to complete, an
peak hours.

Pick the Data to Capy Lc]

Calendar Atributes
Schedule Structures

Grade Levels
Coursas

Tem Schedules
(NOTE: Term dates Wil not roll If they fall outside of the calendar start and end dates.)

Period Schedules
Days
Day Events
Section Templates
Portal Calendar and Term Settings

Sections w/ Schedule Placement
Teacher Assignments
Section Staff Assignments

Attendance Exuse Codes.

[ scheduling Teams

Gourses

Sections wf Schadule Placement
Teacher Assignments
Section Staff Assignments
Roem Assignments

[ Grading Tasks, Credils, Standards
) Grade Caic Options

[ categaries

[ course Rules

) ) Districts using Infinite
[ schedule Building Constraints Campus to take
[ course Fees altendance should ensure

Attendance Excuse Codes
is checked

() Assessmerts
[ Cross-Site Course/Section Sgied€

[ Section Team Assignments

[ Calendar Overrides
[ oPa Calculstions

Run Wizard [

Room Assignments
[ Grading Tasks, Credits, Standards -
[ Grade Calo Ootion:

Step 2: Review Calendar Details

PATH: Scheduling & Courses>Calendar Setup>Calendar Information

1.

Page 2

Calendar Information

Check boxes to copy data from prior year calendar (if not copying from a prior year Jumpstart
calendar, it’'s recommended to Create New Blank Calendar and add calendar attributes

a. Change Calendar Name to identify as Jumpstart calendar/program (recommended).

b. Select Type J: Jumpstart (required).
c. Click Save.

Calendar Information ¥
(3]

Whoale Da% Absence (minutes)
Type 9
J. Jumpstart e

Require Student Assignment

0

Ignore Master Push

Testing Count Date

Comments

Save Mark for Deletion

Calendar Info

Calendar ID Parent Calendar ID School

830 8 1272 Bench School (schoollD:36)

“Name Number Sequence

| 26-27 Bench School JS 7

*Start Date *End Date Summer School

08/07/2026 |75 0O

Student Day (instructional minutes) Teacher Day (minutes) Exclude
L] 0

Half Da% Absence (minutes)  School Choice

External LMS Exclude
O

O

rolling 05/04/2026 10:36 PM

Days Per Week

EDUCATE TEAM
(406) 444-3800
opiaimhelp@mt.gov
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2. Grade Level Setup

PATH: Scheduling & Courses>Calendar Setup>Grade Level Setup

a.

Review existing Grade Level(s) or click New to
add Grade Level(s) to selected Jumpstart
calendar.

Enter Name, Sequence Number, and State
Grade Level Code. To avoid confusion with
other grade levels, it is recommended to
customize the grade Name (JKG, J01, J02, JO3)
Click Save (repeat for additional grade levels).

3. Term Setup

PATH: Scheduling & Courses>Calendar Setup>Term Setup

a.

Grade Level Setup ¥
New Save Delete

Grade Level Editor Grade Level Detail

Name | Seq Name (locked)

JKG 1 Jo3

Jo1 2 *Sequence Number

Jo2 3 4 0

J03 4 “State Grade Level Code
[03: Grade 3 v
Standard Da;
Maximum Membership Days
Whole Day Absence (minutes)

Review existing Schedule/Terms or click
New Term Schedule/Terms to add.
Schedule/Term Name should be ‘Full
Year'.

Select ‘Full Year’ and enter program start
and end dates.

Click Save Term Schedule/Terms.

Term Setup ¢
o

Save Term Schedule/Terms New Term Schedule/Terms

Term Schedule/Terms Editor
Name
| Full Year &)

Term Schedule Detail

*Name Primary

Full Year

*Name *Sequence *Start Date *End Date

x|y || |[o6i2212026 |75 oBro7i2026 |7

| Add Term 0

4. Period Setup
PATH: Scheduling & Courses>Calendar Setup>Period Setup

Page 3

Option 1: Create New Period Schedule

a.

b.

d.

Click New Period Schedule

Enter the Number of Period Schedules (enter 1,

unless schedule varies by day).

Enter Number of Periods (the number of times

attendance is taken per day)
Click Create Period Schedules/Periods

*Continue to Option 2

Option 2: Existing Period Schedule

Select Period Schedule.

Review/enter Start Time and End Time.
Review/enter total non-instructional
minutes (lunch, recess, etc.) in the Lunch
Time Field.

Click Save Period Schedules. Repeat for any
additional Period Schedules (if applicable).

EDUCATE TEAM
(406) 444-3800

opiaimhelp@mt.gov

Period Setup 1¥

Auto Create Period Schedules

Parameter Selection
This tool creates Period Schedules, which are required for the scheduling process.
Infinite Campus supports multiple Period Schedules, but anly create the number of
Period Schedules needed for your Schedule Structure.
1. Enter the Number of Period Schedules.”
Examples:

« For a Single Period Schedule, enter 1

» For an AB Day Schedule, enter 2

» For an A/BIC Day Schedule, enter 3

+ For a MITWIRIF Schedule, enter 5

« Or, enter any other number of period schedules needed for the calendar.

(Note: Period Schedule Names will initially be set to a number. Change the name to
[match the examples above, or to fit your schedule structure.)
1 [:]

2. Enter the Number of Periods for Each Period Schedule.”
e |

Create PeriadSchedules/Periods

Delete Term SchedulefTerms

Period Setup ¥

Save Period Schedules New Period Schedule Delete Period Sched/Periods

Period Schedule/Periods Editor

Jumpstart [

Period Schedule Placement
+ [
PeriedSchedule Info

*Name *Sequence
Jumpstart 1

Instructional  School
Minutes Day
O 255 255

Exception/Special
Day

Pericd Info
*Name Lunch

Non-
Time Instructional

[E3 m]
@

Sequence StartTme gy End Time Responsive

¥ Attendance | 1
Add Period |

08:00 AM |[2:00PM

May 2026
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5. Day Set

up

PATH: Scheduling & Courses>Calendar Setup>Day Setup

a. Click Day Reset.
b. Enter Student/Instructional Start and End Dates.
c. Select days of the week students will attend.
d. Click Create Days.
e. Toremove non-school days, click the date and select Delete Day/Day Events (e.g. July
4™, Repeat as applicable.
Day Setup ¢ Day Setup & Schedling &0
AI.Itﬂ Create Calendar Days S y.ﬂf Jt;IyZOZG ‘ o o .

This tool will generate a Day record for each day in the Calendar. If your calendar
dates are year-round, or larger than the days you need to track, enter a smaller date

| Create Days | o

range to only create Day records for days that have instructional meaning for this -
Schedule Structure. If this function is performed on an existing calendar, all days and
day events will be lost outside the range you choose (Unless you chaase Fill Missing 2 15
Days Only’).
“Start Date = #
06/22/2026 [75| -
“End Date - .
Joso7r2028 7] < Eventan v Dy
Duration
[
Fill Missing Days Only Getai
° o o
Peos Scheds
Mon Tue Wed Thu Fri Sat Sun G - e
O i
st 112 en s

Duraton
[

e —

6. Verify Attendance Codes (if using Infinite Campus to take attendance)

PATH: At

Recommended Attendance/Excuse Codes:

tendance Office>Settings>Attendance Code Setup

EA — Excused Absent

Attendance Code Setup v

New

AttendanceExcuses Editor

| Description

2. UA - Unexcused Absent

3. ET - Excused Tardy Code

4. UT - Unexcused Tardy 25
TE
TU

Absent Excused
Absent Unexcused
Tardy Excused
Tardy Unexcused

Step 3: Enroll Students Using Student Locator Wizard

PATH: Student Information>General>Student Locator Wizard

Student Locator Wizard

Soarch far3 shdent armacy fradod n Camgus using the felts provded A Femmum smaunt of Gz must be enlomd in ardse 1o soarch
T 5aarch, you Mt & 5 Gtats I, or fll gl Lzst Name, Frst Name, snd Gsndar. If the Systam Pratarsncs Brm Dats
Havar the Cursor OVer 3ch maching persan 1o see socfional iormation. Select 8 person Tom e 15t or click e Craats Mew Stucent

LastName (¢ org Hame Stale ID Cender| Dimn Dat= | %

FrstName [ Harison
G e v
Birth Data -

Na malches found

Haddle Nams
SSHA
Stals 1D

Create New Student >

1. Verify the 26-27 Jumpstart calendar is selected.
2. Open the Student Locator Wizard.
a. Enter the Last Name, First Name, and
Gender. )
b. Click Search.
*Refer to Appendix for upload instructions/options
EDUCATE TEAM
(406) 444-3800
Page 4 opiaimhelp@mt.gov
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There are 3 scenarios for creating an enrollment. Select the Year, School and Calendar before navigating

to the Student Locator Wizard:

Student Locator Wizard v
1. If the student has a prior enrollment in the district, the _
student’s name will be prefaced with a back arrow.
a. Select the student. e — L T —
. ]
b. Click New to add an Enrollment. — B
D

c. Enter Start Date, Local Start Status, and Grade.

d. Save.
ﬂ New Enroliment History
General Enrollment Information =
'Ev.:l.::&l\lv:::“n *Schedule “Grade Glass Rank Exclude  External LMS Exclude
2827 Ranch sehoal 15 [nain « | Sz v [m})
“Start Date End Date End Action “Service Type
[oazzznze |/ ( = [Ppima -
| 02: Continued snrallment same schacl, no intermupion %X v || Selects Value

2.

If the student does not have a prior enrollment in the district - but was enrolled in another

Montana district, the search will return a match (hover over student name to verify match):

a. Select the student.

b. Review name and birthdate. Enter Race/Ethnicity.
c. Verifying the Calendar is correct.
d. Enter Start Date, Local Start Status, and Grade.
e. Click Save.
Save °
Person Infio
FhzEmiinTie ]
State ID TB0405182
*Last Name “First Mame Middle Name Sufficc
Wayne John
“Gand P
M: : :—;"E e o e w
“Birth Date Soc Sec Mumber
Race/Ethnicity
*|s the indnidual Hispanic/Latino?
raiment B
*|s the individual from one or more of these races? *Calendar “Grade Class Rank Exclude Esdernal LMS Exdude
(check al that apply) [26-27 Bench Schoal U5 v] 02 v ) O
[) American Indian or Alaska Native *Start Date ; Erliniy FerEe T
) Asien [oarz22020 175 0 =
: Black or African American Loos) Start Shas

04: Transfer from public school in district or state

" Mative Hawsiian or Other Pacific lstander State Start Status

v

Rofted From Envofiment ID- N4

White 04: Transfer from public school in district or state
Race/Ethnicity Determination EEEmens
EDUCATE TEAM
(406) 444-3800
Page 5

opiaimhelp@mt.gov
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3.
search would return no match:
a. Click Create New Student.

~0oo0oT

Save

Student Locator Wizard ¥¥

T et o=
[Stevart Marha
*Gander ronouns

~

= —

e

‘15 tne individual HispanielLating?

Enter Start Date, Local Start Status, and Grade.

If the student was never enrolled in a Montana district (new to Montana or public school) the

Review the warning (pop-up) and click OK.
Enter Birthdate and Race/Ethnicity.
Verifying the Calendar is correct.

EST @ Keeper® Vault

mtstaging.infinitecampus.org says

WARNING: This process wil create a new State ID for the student in the
T state system
This should ONLY be used if the student has NEVER been enrolled in

® (o I

st b enterad n order fo saarch
System Preference Bith Date requi

s | cunce|sitiosie | % |

gl —
e PR—
=

s [ 1
e ——
s SR

| E—

S

Enroliment Detail

Enrolment ID

“Calendar d
26-27 Banch Schoal 15

State Start Status

“Schecule “Grade Class Rank Exclude  Esdernal LMS Exclude
0 0
“Start Date oo End Astion *Service Type
i — - —
“Looal Start Status . Local End Status
08: Transfer from a private school within the state x || selectavaie

State End Status

=I5 the indhvidual fram ane or mare of thes raoes?
(chesk all that apply)
American Indian or Alaska Native:

08: Transfer from a private school within the state

Dropout Reason

[ asian
[ Btack or African American

8 vinse

Race/Ethnioity Determination
2

[ Native Hawsiian or Other Pacfc istander

Start Comments

[ v
End Comments.

‘ A

Roited From Enrofiment ID- Ne4

Step 4: Create Eligibility Record(s)
PATH: Student Information>State Programs>Early Targeted Interventions

NOTE: Eligibility records (Literacy or Numeracy) are valid for all Early Targeted Interventions program
enrollments of the applicable year (Jumpstart, Classroom-Based, and/or Home-Based).

1. Search for a student.

2. Navigat

e to Early Targeted Interventions.

3. Click New to add a new record. Input items in this specific order:
School Year: Enter year eligibility applies to.
Enter Record Entry Date: Input date assessment was given.

a.
b.
C.

End Date: Defaults to June 30 of the
selected School Year.

Program Type: Select Early Literacy or
Early Numeracy (program selection
limits options for Domains and
Methodology Tools).

State Grade: Enter the grade level of the
assessment tool used to determine
eligibility (grade selection limits options
for Domains and Methodology Tools).
Eligibility Domains(s): Select all domains
that indicate student eligibility.
Methodology Tool: Select the
assessment given to determine
eligibility. If Other, enter assessment
name in Methodology Comments.

Program Information

To ensure accuracy and consistency, enter data working from top to bottom and left to right. The form includes dynamic logic to guide your selections and ensu
NOTE: Program Type ﬁa‘e Grade fields must be populated with data prior to adding Eligibility Domain and Methodology Tool informtion.

-]

School Vear: (Required)

[ 2627

End Date:

ERzz < B

State Grade: (Required)

Record Entry Date: (Required)

(ovmes [

Program Type: (Required)

[ 01 Early Literacy v ] [ 05: Grade 2

Eligibiity Domain: (Required)

Selectall thet apply

[['os001cTA: connected Text Accuracy (02,03) @ | @5001LC: Listening Comprehension (01,02) @ |

|[ 05001v0: vocabuiary (01,02,03) @ |

Methodology Tool (Required)

All methodology tools need 1o be developmentally appropriate, researchbased, cost-effective, and, if possible, aligned with
p e instruction in the c - and 2071803, MCA

ethodology Tool

Select Metho
05001DIBELS: DIBELS &th (01,02, 03) e -

Methodology Gomments (Limit 100 Characters)

Hame Rased Early Intersmntinn fantact Infasmation

4. Click Save.

Page 6

m
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Step 5: Add District Assignments for Educators
PATH: Census>Staff>District Assignments

1. Click New.

2. Select the school where the Employment Assignment Information
Jumpstart program is located. Bench Schocl ertment
3. Enter the Start Date (End Date *Start Date i Em:fDate Title CTAE Extended Contract Days
oaz22028 |19 osoT202s |1 v "]
can be added if the teacher will Type FIEoffssignment  State Assignment Gode
- TC10:Summer School Teacher v
not Continue thlS aSSignment)_ Teacher Special Ed  Program Behavior Admin Health xh:vinr Response
. 0 O = T Ammrover Intervention
4. For the State Assignment Code 0 D
Advisor Supervisor Counselor Foodservice EZ:I:?\; :IrfmE ;,R:t:l;sm
select TC:10 Summer School O C o = Retora appover 1]
O O
Teacher. No FTE for this code. Adidty Ackely MY SPED Lov T Tites
0o O .
Select the Teacher checkbox. Supervisers
Click Save.

Step 6: Create Courses, Sections, and Rosters
1. Add Course.
PATH: Scheduling & Courses>Courses>Add Course
a. Enter course Number and Name.

b. Select NCES data
i. SCED Subject Area =23
ii. SCED Course Identifier
e 012 (multi-grade level classes)
e or 003 to 006 (for single grade level classes)
iii. SCED Course Level = GE: General Education
iv. SCED Lowest Grade = Kindergarten (or as applicable)
v. SCED Highest Grade = Grade 3 (or as applicable)
c. Check box for Attendance (only required for districts taking attendance in Infinite
Campus)
d. Click Save.

General Course Information =
Number: (Required) i Name: (Required) Active:
| 5 | | Jumpstart |
State Code:
[ 23012 |
Course Setup
NCES Code:
23012GEKG0311 Subject Type:
SCED Subject Area: SCED Course Identifier: (Required) | v ‘
| 23: Mon-Subject Specific L | 012: MT-Pricrtc-Secondary Education
Transeript: GPA Weight:
Available Camegie Unit Credit ° SCED Course Levet SCED Sequence: (part n of m parts) U | 0.000 - ‘
| 0.00 | : ‘ | GE: General Education A | | 1 v | of ‘ 1 - | ° Attendance:
SCED Lowest Grade: (Required) ‘SCED Highest Grade: (Required)
| KG: Kindergarten - | 03: Grade 3 v |

°E| Delete || Push To Sections || o ‘

EDUCATE TEAM
(406) 444-3800
Page 7 opiaimhelp@mt.gov May 2026



mailto:opiaimhelp@mt.gov

2. Create a Course Section.
PATH: Scheduling & Courses>Course Sections

a. Course Setup - Graphical user state Defined
interface of Infinite Campus (e R

following step c.Navigate to Course

District Defined

Sections, Your district has not created any District Defined fields for this tool.
b. Search for new Jumpstart course. Section Placement
Full Year

c. Click Add Section ]

Period Attendance

(or click existing section, if copied Section nformaton & [ |
from prior year). prw—
Ass|gn a Sectlon Number General Section Information

Section Number: (Required)

Session Type = ST: Summer Term.

W Stuemts:

Select a Session Number. S H
Skinny Seq;

Check the box(es) under Schedule Placement.
Click Save.

S @ ™o o

Section Staff History ¥

3. Click Section Staff History to add an educator. JS-1000 Jumpstart Teacher. Ingalls Wilder, Laura
. . . Save Delete New Primary Teacher New Teacher New Section Staff
PATH: Scheduling & Courses>Courses>Section Staff History
Name Assignment Start Assignment End | Access Start Access End | District Assi
a. Click New Primary Teacher. Ingale Wider, Laura

Select teacher name from the dropdown.

b
c. Role =00: Teacher of record.
d. Click Save.

Assignment Start and End date fields should remain blank unless stalf members start working in the section after the first dq
scheduled term, or stop warking in the saction before the last day of the last scheduled term.

Aceess 10 this section is controlled by Access Start and End dates. To end a User's access to this section, emter an Access H

Staff History Detail
Primary Teacher
Name District Assignment Role °
Ingalls-Wilder, Laura |~/ | [00: Teacherof Racord /]
Assignment
Start Date _ End Date
4. Add Students to the Roster. [N
PATH: Scheduling & Courses>Scheduling>Requests & Rosters
a. Click View by: Courses.
b. Select the Section to build the roster.
Request Rosters 1
View by g —
JS Jumpstart
1000) Ingalls-wilder, Laura Max Students Students in Roster 0

EDUCATE TEAM
(406) 444-3800
Page 8 opiaimhelp@mt.gov May 2026



mailto:opiaimhelp@mt.gov

Page 9

e.

Click Roster Builder.

Add Students by Grade or
click the student’s name
to add to the Roster (Start
and End Date are not
required unless a student
starts after the first day of
the course or ends before
the last day of the
course).

Click Save.

ohedy 19 & Cowses © Sefeduing - Requests & Roeters

Requesls & Roslers #
e by

| sudens

1-1 Jumpstart

+ Roster

Use filter

= Roster Builder
1Jun

#iéd students 1o thiz section rester by selecting & studants name from the result set. Stadents actively rostered will aliescy dizplay as sslected. Unselct the students nams to remave them from the
1) B2 rosier

VWarning: All existing attendancs and grading racards will be deleted if you remav & stugent

Se s
Salect iterns

Gracke G
[z x

Braquast Typa
@ = Sl Sluder| Cunslinl Cunllict

Je—— soce @ 2~
= heoir
G L SRR nnerry “—t T MDY =1ER = |
[+ e wannes M WAL Y ] MY |z = O
I "o o waRElR F

EDUCATE TEAM
(406) 444-3800
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Step 7: Populate Attendance Data

(Complete after program ends and ALL Jumpstart enrollments are ended)

For districts taking daily attendance in Infinite Campus:
PATH: Reporting>MT State Reporting>MT EOY Attendance Totals
1. Check the boxes for ADA - #Days Present and ADA -
#Days Enrolled
(NOTE: ESSA Absent data is not required for Summer
Jumpstart enrollments)
2. Select one or more Calendars.
3. Choose Validate and Test or Update Enroliments

THIS PROCESS IS NOT COMPLETE UNTIL 2 Batch Resync is triggered.
New Logk: System Settings > Data Interchange Acministration = Resync State Data - Batch
©Old Look: System Adminisirstion > Dais Utiliies > Resync State Data

Extract Options *Select Calendars

Wihich calendar(s) would you like to include

ADA - #Days Present in the report?

ADA - #Days Enrolled (®) active year
[ ESSA-#Days Absent () list by schoal
st by year
Work o [Validate and Test v | 3
Perform 26-27 A
28-27 Banch School JS

(recommend Validate and Test first). Common nstes | vl
errors on this file include students with enrollments 4
not ended, students without a schedule, or students
with Service Type issues.

4. Submit to Batch.

For districts NOT taking daily attendance in Infinite Campus:

1. Refer to Appendix for upload instructions/options

2. Alternatively, the End of Year Attendance @ ot &
Totals for each student can be entered g e &
manually. em Deite | New 8 PrintEnrollment History | New Enrollment History
PATH: Student Information>General>Enroliments oorvenn

a. Select the student.

b. Select the Jumpstart enrollment
record

c. Input the ADA - #Days Present

End of Year Attendance Totals
ADA - #Days Present

15

Completed

ADA - #Days Enrolled
20

ESSA - #Days Absent

Activities for Non-Public School Students

Number of 6+ week activities

Number of 18+ week activities

d. Input the ADA - #Days Enrolled
e. Click Save.

Step 8: Resync Data

PATH: System Settings>Data Interchange Administration>Resync State Data - Batch

1. Select the checkbox in front of DIS Objects to select all.

2. Click Send Resync.

Resync State Data - Baich v

m the
1

The primany e atate after a o
*hreugh 3 SOL query) to the state. &nd

% o e e
tion yn of infrmation &t reporting fime ta e
I

TestAcoommodations (421124 DR:20:44 | Processed: 0 Erors: O °
Resync Data For The Current School Yoar (2023-2024)
Chock depancencios TranscripttoursaSE 04:08/2024 00:20:44| Prosesssd: 0 Erors: 0 0
v Last Resyne Results fEinn
“WactinaShot 04:08,2024 09:20:44| Processsd: 0 Emors: O o
— 04/30:2024 17:00:20| Processed: 1 Errors: 0 O
) 02021 17:00:20| Proceased: 40 Emor: 0 o Perzonidentiyhossate DOnly 04082024 D:20:44| Processsd: O Efors: O 0
~ Calerdiar 047302024 17:00:20 | Processed: 3 Errars: Qo SchodlInstrectionhiods 04/08/2024 09:20:44| Processed: 31 Emors: © O
CourseSection 04/25:2024 08:50:52| Processed: 2615 Ermrors: 0 O
Send Resyne |
Page 10 opiaimhelp@mt.gov May 2026
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Step 9: Validate Data

PATH: Reporting>Data Validation> Data Validation Reports

1. Review the following Validation Reports to check for errors and review the data before certifying.
Choose applicable report from drop-down.
a. Jumpstart Validation Errors and Warnings
(review errors/info; make corrections; rerun as applicable until error free; resync)
b. Jumpstart Certification (collective data being certified — review for accuracy)

Once all errors and warnings have been checked, choose the Report Data Source option of ‘Run at State’.
Running the report at both the district and state ensures that data has fully synced prior to certification.
If there are mismatches between the state and district, repeat step eight (Resync Data) and re-run the
Validation Report at the state until district and state data matches.

Step 10: Certify Data
PATH: Reporting>Data Certification>Certification Category AND Certification Event
Follow these steps to complete data certification.

Certification Category

Select Certification Category.

2. Current certifier has the Role of Certifier and Active is checked.
3. Toremove a Certifier, un-check Active and change Role to Reviewer.
4. To change from Active Certifier to Active Reviewer (or vice-versa), click Role (blue highlight

is selected Role).
5. To add a new Certifier, click Add Member.
a. Enter Staff Name or Staff State ID (SEID).
b. Click Name, choose Role, and select Active.
c. Click Save.

Certification Category ¥

Average Number Belonging (ANB)

EDUCATE TEAM
(406) 444-3800
Page 11 opiaimhelp@mt.gov May 2026
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Certification Event

Districts must validate their data at the District, then the State — before taking a snapshot and

completing data certification. Click Start Certification to begin the process.

Step 1: District Validation

Click Generate Report to run the Certification validation
at the District. The state identifies errors that will
prevent a district from certifying. If there are errors on
the District Validation you will not be able to continue
with Certification. Clear the errors, then re-run the
District report. Once the report is clear, continue to
Step 2.

Step 2: State Validation

Click Generate Report to run the Certification validation
at the State. The results will queue in the
Report/Snapshot Results. Click Refresh until the report
Status shows Completed. Click the Report Title to review
results. If there are errors on this report, data is not fully
synced. Return to the Resync Data step above and
complete a full data resync. Once that step is completed,
start with Step 1 again. Once the State Validation is clear,
continue to Step 3.

Step 3: Snapshot Validation

rification Event &

Spring Student Count for ANB Certification 202526

The raport my not Include any ot
esult before moving forward

25 ertfiation - Work - Vicaaat e

Spring ANB 2025-26
Certification

- 0 X

Infinite ¢ f 2
Campus

Click Take Snapshot to create a district snapshot. The results will be generated in the Report/Snapshot

Results table below. Open the snapshot to review data. If the snapshot is accurate, click Next to

continue to Step 4.

Spring Student Count for ANB Cartification 202526

Take
Snapshot

Page 12
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Certification Event ¥¥

Step 4: Certify and Submit

Spring Student Count for ANB Certification 2025-26

Review Steps 1-3 are completed. () @) ) o
When satisfied with the results of the snapshot created, | .. ..o
click Submit Certification to State. -

et
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APPENDIX

ENROLLMENT - File Upload Process

PATH: R

eporting>MT State Reporting>MT Data Upload

Districts that use a 3rd party Student Information System (SIS) may use the file upload process to enroll
students and enter attendance.

Upload the Student Demographics file (required only
for newly enrolled students), followed by Student
Enrollments, then End of Year Attendance Totals.
Extract the upload file from the district’s SIS or create
a text, tab delimited file from one of the upload
templates. Instructions for using the templates are
embedded in the template file.

Select the Import Type, the Work to Perform and
choose the file to be uploaded. Click Submit to
Batch.

Review the Validate and Test results file located in
the Batch Queue List located at the bottom of the
page to identify and correct import errors and/or
warnings.

® import Data

“Import Type

Student Enroliments hd
Werk to Perform [Validate and Test File

ik [ Choose File | EN_0466_08172023 tsv

Submit to Baich

Review the Validata and Test results file located in the Batch Queue List located at the bottom of the page to
identify and comect import errors andfer wamings, Select Refresh on the Batch Queue to retrieve the latest status
of the Balch. When the Balch has compleled processing, select "Gel the report” (o refrieve the Imporl Resulls
Summary file.

THIS PROGESS IS NOT COMPLETE UNTIL 2 Batch Resync is triggered
New Look: System Saftings > Data Interchange Administration > Resyne State Data - Bafch
Qld Look: System Administration > Data Utilties > Resync State Data

O Retrieve New Student State 1D File

Refresh Stale ID File || Generate

For Student Demographic Uploads ONLY: Review New Student State ID File to ensure Student State IDs
have been provided for students who previously did not have one. After the Impart Results have been reviewed,
please click the Refresh State 1D File button and select the New Student State ID file that corresponds 1o the
dateltime the Import completed pracessing. Click Generate to retrieve the new Student State ID file.

Refresh | Show top | 50 | tasks submitted between | 081012023 7] and |08117/2023 75

Batch Queue List

Queued Time
0BAT/2023 06:46:16 AM

|.Report Title
MT Data Upload

| Stafus
Completed

Download
Gel the report

a. Select Refresh on the Batch Queue to retrieve the latest status of the Batch.
b. When the Batch has completed processing, select "Get the report" to retrieve the

Import Results Summary file.

For Student Demographic Uploads ONLY: Review New Student State ID File to ensure Student
State IDs have been provided for students who previously did not have one. After the Import
Results have been reviewed, please click the Refresh State ID File button, and select the New
Student State ID file that corresponds to the date/time the Import completed processing. Click

Generate to retrieve the new Student State ID file.

NOTE: This process is not complete until a Batch Resync is triggered (see step 8)
PATH: System Settings > Data Interchange Administration > Resync State Data — Batch
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